[Contact Name]

 [Date]
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[Date]
[Contact Name & Title]
[Company or Foundation Name]

[Street Address 1]

 [City], [State]  [Zip Code]  

[Salutation]: 

My name is [Your Name] and I teach [Grade Level] at [Your School Name] here in the [Community Name] community. I am writing to request a donation of [Request Amount] from [Company or Foundation Name] to make it possible for my [Grade Level] students to experience the thrill of scientific discovery in a [MSI Program Name]. This is a very important part of our class curriculum that my school and I cannot provide for the students on our own.
The Need: [Include here an explanation of why your class is in need of funding from this company or foundation. You may consult the User Guide or Sample Request Letter to get an idea of what a persuasive need statement can look like.] 
Program Description: [Copy program description from MSI School Programs description page]
Population to Be Served: [Number of Students] students in [Grade Level] at [School Name]. 

Expected Outcomes:  In [MSI Program Name], my students will:

· Experience direct contact with the San Francisco Bay natural environment and live marine animals that live in it;

· Build foundational scientific skills and knowledge aligned with California content standards;
· Experience the thrill of scientific discovery using authentic scientific tools and equipment; 

· Foster an interest in science and responsibilities to the natural environment
Without funding we won’t be able to include the [MSI Program Name] in our school activities. [Nonprofit Entity] is a tax-exempt organization under IRS Section 501(c)(3). 
[Nonprofit Contact Person, Entity Name & Address]
I hope you and [Company or Foundation Name] can help us achieve this science education goal.
Thank you for your consideration, 
[Your Name]

[Your Title]

[Your School Name]

[Your Phone Number]
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