[Date]
[Contact Name]
[Title]
[Company or Foundation Name]

[Street Address]
[City], [State]  [Zip Code]  

[Salutation]: 

Thank you for [Company]’s generous grant to [School or Class/Grade Name] for the [Grade] class at [School Name] to participate in the [MSI Program Name]. Your contribution of $[Amount], received on [Date] is very much appreciated. 
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This funding will bring high quality science education to our students through participation in the unique experiential activities provided by the Marine Science Institute in Redwood City.  Through this gift, [Company] provides inspiration for a future generation of conscientious stewards of the environment.  
Please know how grateful we are for your support! 
Sincerely,

[Name]
[Position]
[School Name]

[Phone Number]
[Email]
[Receiving Organization Name] is a tax-exempt organization under [Section 501(c)(3) OR* 509(a)(2)] of the tax code. This contribution of $[Amount] received on [Date], is tax-deductible to the fullest extent allowed by law. [Receiving Organization Name] acknowledges that no goods or services were provided in exchange for this donation.  [Receiving Organization Name]’s tax exemption number is [EIN #].
* MSI is a 501(c)(3) organization, but you must verify your receiving organization’s tax-exempt status.
Insert a photo of your program, and add a caption.








